Pictorial instructions for altering the following settings on RMS:
· total number of appraisal allocations
· max. number of appraisals for each month
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All of these settings are accessed from “My Record” on RMS dashboard 1.  Click on “ My Record” on RMS dashboard

 
 


Click on “My Record”  - Then click on “Appraiser Summary”    [image: ]


Select the correct year by clicking on the appropriate tab
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Then choose which area you wish to edit; total number of appraisals and number of appraisals per month shown below - 
Remember to click SAVE each time you select a change or it will be lost.




GREEN   - total number of appraisal allocations for the coming year.  (20 is maximum)
Click to edit.
The office will not exceed this number but may well not be able to offer the maximum number of appraisals requested. 
Remember to click “SAVE”

RED - Clicking here takes you to a page where you can set a maximum number of appraisals in any particular month and to mark yourself as unavailable in a certain month.
Remember to click “SAVE”
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Click the links below to see your personal information and workplace history

Personal Information »
This section contains your username and full name

Contact Information »
This section contains your most recent contact information including addresses

Professional Information »
This section contains your professional information, your GMC number, your Doctor contr:

Revalidation Periods »
This section contains your revalidation periods

Practitioner Concerns »
This section contains details of any concerns

Conflicts »
This section contains details for conflicts between this Doctor and Other Doctors/Apprais

Appraiser Summary »
This section contains information relating#b the allocation of appraisals, the appraiser’s

Meetings Attendance »
This section contains meetings attended by this Doctor

Communications Log »
This section contains non appraisal related Communications e.g. welcome notifications tc
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Quick information »
Maximum availability for Doctor appifisals this year:
Total Doctor Appraisals allocated this

21 Edit

Quick links »
Acting_as appraisel

NHS England South West - Bath, Gloucester, Swindon, Wiltshire | Mark as no longer appraising for this DB

Allocate appraisals to this appraiser

I Appraiser Allocation »

Availability »

Edit the number of appraisals this appraiser can do each month





